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पूछताछ /ENQUIRY 

 
  

समस्‍त‍पत्रव्‍यवहार ‍ िद शेक ‍ ो‍दरममत‍ाोदश‍चरहाए‍औ ‍ िद शेक ‍‍
आई.आई.एस.ई.आ .‍ पुणश‍  श ‍ त फ‍ सश‍ एस‍ एंड‍ पी‍  रययभर ी‍  श ‍
अवहधरद‍हेखरदर‍चरहाए‍/All Communications to be addressed to 

The Director IISER PUNE for the attention of INCHARGE S & P 
FOR DIRECTOR 

टेंड ‍पूछतरछ‍क्र. 
Tender Enquiry No: 

 

 
IISER/PUR/0856/18 

हेदरं ‍ 

Date 
 

 
16 October 2018 

 

माोेय/‍Dear Sirs, 

                ववहषय/Subject: े ‍सूची‍ श ‍मिए‍अदु ोध‍/REQUEST FOR QUOTATION                    DUE DATE:  24/10/2018 

  ृपयर‍िदम्‍दमििखत‍वहस्‍तुओं ं‍ श ‍मिए‍आप ी‍प्रमुख‍े ‍सूची‍ववहत ण‍अवहधध‍हेखरदश‍वहरिश‍पूणय‍ववहिदेेकों‍औ ‍सरहात्‍य‍ श ‍सर ‍
सीिबंे ‍मिफरफश ‍में‍ववहत ण‍अवहधध‍ श ‍सर ‍ शेय‍हेदर ं‍प ‍यर‍उससश‍पवूहय‍इस‍ रयरयिय‍में‍पाुुँचदी‍चरहाए।‍ हिदरई‍ ी‍अवहस्‍ र‍
में‍ ृपयर‍ामें‍purchase@ iiserpune.ac.inप ‍संप य ‍  ें।‍/Please send your Principal quotation in a sealed cover for the 

following items with complete specifications and literature showing delivery period, on or before the due date to reach 
this office. In case of difficulty please contact us at purchase@ iiserpune.ac.in 

अदु‍
क्र॰/S.No: 

सरमग्री‍ र‍ववहवह ण/Description of Material संख्यर/Quantity 

 
1 
 
 
 

 
 
 

2. 

 
Yearly Pocket Calendar- 2019 (Color + black & white)   

 (paper quality & design as per sample – approx. 128 pages [back to back] + cover page (Art 
paper) 4 pages [back to back]), page size  13 cm Height X 9 cm Width. 75 GSM. Contents shall 
be provided. Agency needs to do DTP/Art Work / Designing / Layout / Printing / delivery on 
site 
 

 

Desk Top Calendar -2019 (Color + black & white) 

(Paper quality & design as per sample) spiral bound. Calendar Holding stand (Cardboard) 27 

cm Width X 16 cm Height.13 calendar pages (Glossy 150 GSM) - 27 cm Width X 13 cm Height. 

Contents shall be provided. Agency needs to do DTP/Art Work / Designing / Layout / Printing 

/ delivery on site. 

. 

 

Note: 

1. Please check the sample copy in purchase department before quoting 

 the rate. 

2.  Submit a sample copy with respective quote. 

 
425 Nos. 

 
 
 
 
 

375 Nos. 
 
 
 
 
 
 

 
1. Quotation received after due date will not be considered at all 

शेय‍हेदरं ‍ श ‍पश्‍चरत‍प्रर‍‍त‍े ‍सूची‍ र‍ववहचर ‍दाीं‍ि यर‍ारएार। 

2. फैक्‍स/‍टशिशक्‍स‍‍द्वहर र‍भशाी‍ाई‍े ‍सूची‍ ो‍दाी‍ंमरदर‍ारएार।/Fax/Telex Quotation will not be 

considered. 
 

3. आप श ‍े ‍सूची‍ ो‍समरववहष्‍ि‍  दश‍वहरिश‍मसिबंे‍मिफरफश ‍प ‍उप ोक्‍त‍अदसुर ‍ामर र‍पूछतरछ‍क्र.‍
हेदरं ‍औ ‍ शेय‍हेदर ं‍अमभेत्‍त‍ाोदर‍चरहाए‍/Our Enquiry No, date and DUE date as above must be 

subscribed on the sealed envelope containing your quotation. 
 

4. ाम‍अधग्रम‍भुातरद‍ र‍कतों‍यर‍ेस्‍तरवहशाों‍ श ‍प्रित ुि‍बैं ‍ श ‍मरध्‍यम‍सश‍भुातरद‍स्‍वही र ‍दाीं‍  तें।‍
/We do not accept the advance payment terms or through bank against documents. 

 

 

भवहेीय/Yours 

Faithfully 
 
 
 
 
 
 

सिीम‍कशख 
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  पिूत य‍ श ‍मिए िदयम‍औ ‍कतें/TERMS AND CONDITIONS FOR ENQUIRY.   

 

1. प्रत्‍यश ‍े ‍सूची‍सीिबंे ‍ाोदी‍चरहाए‍औ ‍उसमें‍पछूतरछ‍क्र.‍हेदरं ‍औ ‍ शेय‍हेदरं ‍ र‍उल्‍िशख‍ाोदर‍चरहाए।/Each quotation should be 

SEALED  and mention the ENQUIRY NO:DATE  and DUE DATE 
 

2. े ‍सूची‍ र‍ श वहि‍करम‍5.00 बाश‍त ‍ ी‍स्‍वही र ‍ि यर‍ारएार।. शेय‍हेदरं ‍ श ‍अािश‍ रयय-हेवहस‍प ‍ेोपा ‍ श ‍3.30 बाश‍े ‍सूची‍ ंपदी‍
 श ‍यहे‍ ोई‍प्रितिदधध‍उपस्स् त‍ाो‍तो‍उद श ‍सरमदश‍े ‍सूची‍ ो‍खोिर‍ारएार। /The quotations will be accepted only upto 5.00 p.m.  The 

quotations will be opened in the presence of the representatives, if any, of the quoting firm at 3.30 p.m. on the next working day of the 
due date. 

 

3. े ‍सूची/िदववहेरओं ‍ं श ‍खुिदश‍ ी‍तर ीख‍सश‍60‍हेदों‍ ी‍अवहधध‍त ‍ श ‍मिए‍आप र‍प्रस्‍तरवह‍वहधै‍मरदर‍ारएार।‍/Your offer should be valid 

for a period of 60 days from the date of opening of the quotations/tenders 
 

4. आई.आई.एस.ई.आ .‍पणुश‍ श ‍िद शेक ,‍आपिूतय‍एवह‍ंिदपटरद‍मारिद शेकरिय‍ श ‍प्रत्‍यक्ष ‍मरंा‍अधध  ी‍ाै।‍‍यहे‍पछूतरछ‍में‍उस्ल्ििखत‍ ोई‍भी‍
वहस्‍त‍ूमूाूे र‍े -‍चरि‍ूसंववहेर‍सूची‍ श ‍अदसुर ‍ाो‍तो‍ ृपयर‍डीाीएस‍एंड‍डी‍ श ‍े ,‍संप य ‍संेभय‍ ो‍उध्‍ृत‍  ें‍औ ‍े ‍सवंवहेर‍ ी‍प्रित‍भी‍
भशा‍ ेें।‍‍/The Director, IISER Pune is Direct Demanding Officer of the Directorate General of Supplies and Disposals. In case any of the 

items mentioned in the enquiry is on the current rate-running contract list, please quote the DGS&D rate, the contact reference and also 
send the copy of the rate contract 

 

5. वहस्‍तओुं ‍ं श ‍व्‍यस्क्तात/‍प्रित‍वहस्‍तुओं ‍ं श ‍िरात‍ र‍ ववहश्‍िशषण‍प्रेरद‍ ि यर‍ारदर‍चरहाए।/Break up of individuals cost of items should be 

provided.  
 

6. मूल्‍य‍ र‍उध्‍े ण‍िदम्‍दरदसुर ‍िदह येष्‍ि‍ि यर‍ार‍स तर‍ाै।/The price quoted may be indicated as below: 

a)  बरा ‍ारंवह‍ ी‍ ंपिदयों‍ श ‍मिए/For Outstations firms- आई.आई.एस.ई.आ .‍पणुश‍ श ‍मिए/FOR IISER Pune/FOR destination basis 

 ‍b)  स्‍ रदीय‍ ंपिदयों‍ श ‍मिए/For Local firms: आई.आई.एस.ई.आ .‍पणुश‍में‍मफु्त‍ववहत ण/Free     

             delivery ‍‍at IISER Pune 
 

7. आप श ‍े ‍में‍पिै ंा‍औ ‍अग्रशषण‍कलु्‍ ‍ र‍समरवहशक‍ाोदर‍चरहाए।‍एफ.ओं .आ .‍स्‍ रद‍ ी‍े ‍सूची‍ श ‍मरमिश‍में‍बीमर‍भी‍  रयर‍ाुआ‍ाोदर‍
चरहाए।‍ पर ामद‍ श ‍ ेू रद‍चो ी,‍ ारिद‍क्ष ित‍यर‍ टूटदर‍ श ‍ िखिरफ‍आप श ‍ पक्ष ‍में‍मरि‍ र‍ बीमर‍ ाोदर‍चरहाए।/Your rate should include 

packaging and forwarding charges. In case of quotation F.O.R. destination Insurance should also be covered. The good should be insured 
in your favor against theft, loss, damage or breakage during transit.  

 

8. यहे‍ववहत ण‍पवूहय‍स्‍टर ‍में‍यर‍भंडर ‍में‍यर‍आयरत‍  दर‍ाोार‍यर‍ रयय‍सश‍प्रर‍‍त‍औ ‍आ शेक‍ ी‍ सीे‍ श ‍बरे‍ववहत ण‍ श ‍मिए‍ि तदर‍समय‍
ारू ी‍ाोार‍इस र‍ववहकशष‍उल्‍िशख‍ि यर‍ाोदर‍चरहाए।‍अा ‍आप श ‍प्रस्‍तरवह‍ श ‍सरमदश‍ख ीे‍आ शेक‍ खर‍ायर‍तो‍ववहत ण‍अवहधध‍ र‍सख्‍त‍रूप‍
सश‍परिद‍  दर‍ाोार।‍‍ /Specific mention should be made whether delivery will be ex-stocks or stores will have to be imported or 

obtained from the works and how much time will be required for delivery after receipt of the order. The Delivery time will have to be 
strictly adhered to in case an order is placed against your offer 

 

9. ाम‍यर‍तो‍स्‍वह शेकी‍िदमरयतर‍सश‍यर‍ववह शेकी‍िदमरयतर‍सश‍यर‍तैयर ‍स्‍टॉ ‍सश‍उपि‍‍ध‍सरमग्री‍ श ‍प्रस्‍तरवह‍प ‍ववहचर ‍  दश‍ श ‍मिए‍तैयर ‍ाैं।‍प्रेरय ‍
 श ‍स्‍वहय‍ं श ‍आयरत‍ ोटर‍िरइसेंस‍ श ‍तात‍अग्रशषण‍ववहत ण‍आधर ‍प ‍पिूत य‍ श ‍मिए‍ ोई‍भी‍प्रस्‍तरवह‍भी‍स्‍वही रयय‍ाोार।‍‍/We are prepared to 

consider the offer for the material, either from indigenous manufacturer or of foreign manufacturer or available from ready stock. Any 
offer to supply on forward Delivery Basis under supplier’s own import quota license will also be considered. 

 

10. ाारं‍भी‍पर व्‍ययदीय‍ ाै‍वहारं‍जीएसटी‍ र‍े ‍स्‍पष्‍टरूप‍सश‍ िदह येष्‍ट‍ ि यर‍ारदर‍चरहाए।‍‍/The RATE OF GST should be clearly indicated 

wherever chargeable.  
 

11. े  ‍सूची‍िदम्‍दरदसुर ‍ाोदी‍चरहाए।‍The Quotation should have the following(In case the quote is in foreign currency) : 

 पिै ंा‍अग्रशषण‍औ ‍अतंेेकीय‍मरि-भरडर‍कुल्‍ ‍सहात‍एफ‍ओं ‍बी‍ावहरई‍अ्डर‍कुल्‍ ‍ 

FOB Airport price including packing forwarding and inland freight charges 

 ावहरई‍मरि-भरडर‍द्वहर र‍सी‍आई‍एफ‍मुंबई‍कुल्‍ ‍ 

CIF Mumbai price by Airfreight. 

 भर तीय‍एाटंों‍ र‍दरम‍औ ‍पतर‍औ ‍उद श ‍संप य ‍क्रमरं ों‍ र‍ववहवह ण‍ 

Name & address of the Indian agents and their contact details. 

 ामर श‍भडंर ‍में‍अच्‍छी‍ स्स् ित‍में‍मरि‍ श ‍प्ररस्‍त‍औ ‍उप  णों‍ श ‍बर श‍में,‍सतंोषाद ‍अधधष्‍िरपद‍औ ‍उस श ‍कुरू‍  दश‍ श ‍बरे‍
भर तीय‍ चिद‍में‍ भर तीय‍ एाटं‍ ो‍ एासंी‍  मीकद‍ ी‍  रमक‍ शेय‍ ाै।‍ भर तीय‍ ववह शेकी‍मुद्रर‍औ ‍ ववहिदयम‍अधधिदमय‍ श ‍ ताे,‍
भर तीय‍ एाेंसी‍  ो‍  मीकद‍ यर‍ छूट‍आहे‍ ‍ अा ‍  ोई‍ ाो,‍ तो‍ उसश‍ अिा‍ सश‍ िदह येष्‍ट‍ ि यर‍ ारदर‍ चरहाए।‍ Amount of agency 

commission payable to Indian agent in Indian currency after receipt of consignments in good condition at our stores and in case of 
equipment, after satisfactory installation & commissioning. Indian Foreign Exchange and Regulations act requires that commission to 

Indian agency, discount etc if any indicated separately. 

 प्रख्‍यरत‍भर तीय‍संस्‍ रदों‍ श ‍दरम‍सूधचत‍  ें‍ाारं‍आप‍समरद‍उप ण‍ ी‍आपिूतय‍ ी‍ ाो‍औ ‍उपयोा‍ तरयओं ‍ंसश‍ उप  ण‍ र‍
संतोषाद ‍िदष्‍परेद‍र पोटय‍सिं‍‍द‍  ‍स तश‍ाै।‍ 

https://askhindi.com/question/gst-kya-hai-hindi/
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Indicate names of reputed Indian organizations where you have supplied similar equipment and may attach satisfactory 

performance report of equipment from users. 

 

 अा ‍आपदश‍पवूहयवहती‍तीद‍वहषों‍में‍अन्‍य‍आई.आई.एस.ई.आ .‍संस्‍ रदों‍ ो‍समरद‍यर‍समरूप‍उप  ण‍ ी‍आपिूतय‍ ी‍ाै‍तो‍उस र‍
अतंत:‍यर‍अिंतम‍रूप‍सश‍भुातरद‍ि यर‍ायर‍मूल्‍य  ी‍प्रित‍प्रस्‍ततु‍  ें।‍‍ 

Prices eventually or finally paid in case you have supplied similar or identical equipment to other IISER institutes in the preceding 3 

years  

 भर त‍ श ‍बरा ‍समस्‍त‍बैं ‍कुल्‍ ‍ र‍िरभर ी‍द्वहर र‍वहाद‍ि यर‍ारएार। 
All Bank charges outside India shall be borne by the beneficiary 

 आप श ‍द्वहर र‍हेयर‍ारदशवहरिर‍‍सशवहरओं ‍ं र‍ववहवह ण‍प्रितपरहेत‍ाोदर‍चरहाए 

Details of services to be rendered by you. 

 ववहत ण‍अवहधध 

Delivery period 

 वहरं टी‍अवहधध‍सहात‍िदयमों‍ र‍ववहवह ण 

Details Terms including warranty period. 

 
 

12.  Penalty for delayed Services / LD  

 

14.1. If the supplier fails to Supply, Install as per specifications mentioned in the order within the due date, the Supplier is liable to pay 
liquidated damages of 1% of order value per every week of delay subject to a maximum of 10% beyond the due date.  Such 

money will be deducted from any amount due or which may become due to the supplier. 

 
14.2. IISER, PUNE reserves the right to cancel the order in case the delay is more than 10 weeks. Penalties, if any, will be deducted 

from the Security Deposit. 

 

13. Please provide a compliance table with your quotation in the following format:  
 
Item Specification asked Specification Quoted for Departure and remarks 
    
 
Please provide sufficient technical details with your quotation (in the form of brochures, spec sheets or tech notes) such that every point should 
be independently verifiable. Marking the details on the accompanying material will be greatly appreciated.  
 

14. अा ‍उपयुयक्‍त‍ि सी‍कतय‍ र‍परिद‍दाीं‍ि यर‍ायर‍तो‍े ‍सचूी‍अस्‍वही ृत‍ाोदश‍ ी‍सभंरवहदर‍ाै।‍ ‍‍/The quotations are liable to be rejected 

if any of the above condition are not complied with 
 

15. िदववहेरओं /ं‍े ‍सूधचयों‍ ी‍मुहद्रत‍कतें‍ाम‍प ‍बधंद‍ र  ‍दाीं‍ाोंाी।‍‍/Printed condition of the tenders/quotations shall not be binding on 

us. 
 

16.  े ‍सूची‍ ी‍स्‍वही ृित‍िद शेक ,‍भर तीय‍ववहज्ञरद‍मकक्ष र‍एवह‍ंअदसुंधरद‍संस्‍ रद‍पणुश‍प ‍िदभय ‍ाोाी,‍ाो‍सबसश‍ म‍े ‍सूची‍ ो‍स्‍वही ृत‍  दश‍ श ‍
मिए‍स्‍वहय‍ंबरध्‍य‍दाीं‍ाै‍औ ‍वहश‍ि सी‍ र ण‍ ो‍बतरए‍िबदर‍ि सी‍भी‍यर‍सभी‍े ‍सूची‍ ो‍आमंक ‍रूप‍सश‍स्‍वही र ‍  दश‍यर‍पणूयत:‍अस्‍वही र ‍
  दश‍ श ‍मिए‍अपदर‍अधध र ‍आ क्षक्ष त‍ खतश‍ाैं।‍/The acceptance of the quotation will rest with the Director, Indian Institute of Science 

Education and research (IISER) Pune who does not bind himself to accept the lowest quotation and reserves the right to himself to reject 
or partially accept any or all the quotations received without assigning any reason. 
 
 

 
 
 
 
 

 

 
 


