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f&dA1s / Date: 06.09.2023

faaIT9sT H. / ADVERTISEMENT NO.: 51/2023

Ax-fraor g & faw $7ddf / RECRUITMENT FOR NON-TEACHING POSITION

HRA Tl RIS Td 3T HEAT (AMSIMSTHSIR) YOI FAATET Tt 7 feeensy
3R a1 & foT FATNT YT S8 ¢ Ig AT TEIET [qeh HATerd (39ed 2020 &
ATH Scorehe [RAST HATT T fGAT I1T) SanrT a¥ 2006 # AT foham ar=am| a§ 2012 #,
HEITSTHSHR YOT T TG o HTAUTAIH GaRT TSET Hged o HEUTT & & H G fohar
T

AT ATl ug & [T IRAT AR F TS et JTHET T &

The Indian Institute of Science Education and Research (IISER) Pune is a premier
Institute dedicated to research and teaching in the basic sciences. It was established in
the year 2006 by the Ministry of Human Resource Development (renamed as Ministry of
Education in August 2020). In 2012, IISER Pune was declared as an Institute of National

Importance by an Act of Parliament.

Institute invites online applications from Indian nationals for the following position:

9g / Post FrATerT 34YaT / Office Superintendent

qg @7 HEAT UG | 01 [3=IRT& / Un-reserved]

&7 / Number of
Post & Reservation

doAA (74 AT | TR 6 (T2 Ack=T 3. 35,400/-) | Tel A8 IReATRAT 3. 64,900/-

% 3ER) / Scale of | (crTeTm)|
Pay (as per 7" CPC)

Level 6 (Entry Pay Rs. 35,400/-). Total monthly emoluments Rs.
64,900/- (approximately)

=yeTere A8 aigar/ | 1) Fedar Sred favafacae ar Fe @ A o fawwr A

Minimum JUH Huly /| HGET I3 & 1Y AT T 39T
educational

e a1
Quialification

AT gred favaidcarerd a1 §€U 4 fhdr off fowr & &5
¥ A 50% 3Rl AT HHRET U5 & Y HASOMA 3UTfer

ii) Y TN S a5 FIAfHer, T Qe 1 A=
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9g / Post FraTer 3refiaTe / Office Superintendent

i) First Class Bachelors’ degree or its equivalent from a
recognized University / Institute in any discipline

OR

Masters’ degree in any discipline from a recognized University /
Institute with at least 50% marks / equivalent grade

ii) Knowledge of Computer applications viz., Word Processing,
Spread Sheet.

FY ULV / JeurY & fAffesT Aamen Il geamda (Fam9en), defs, s
Job requirements U4 HUSRUT 3c1{¢ H A Fel U5 HhdT ol

Incumbent may have to work in various departments i.e.

Administration (Establishment), Academics, Stores & Purchase
etc.

aiosT / Desirable | o &I Ufshanait, fAgAT 3nfd &1 a=|
Knowledge of Government Procedures, Rules etc.

o 3TST IR 3T 3me@s Hierd|

e Good Communication and drafting skills.

3 AT/ Age Limit | 3TeTeligeT et STHT et st 3ifast faf sl 30 a¥ & 31fere &1¢i|

Not exceeding 30 years as on last date for submitting online
applications.

TATHATT AHFRY / 9€ & I & f{Favor
GENERAL INFORMATION / DETAILS ABOUT POST

1) 9e 7d HdEr oA & ITER 8 TUT HQINS, Heblel fohrar, aRagsT 3N Harer Rra
S i TR B |

Post is as per the 7" CPC pay scale and carry allowances like Dearness, House
Rent, Transport and Children’s Education as admissible.

2) Y& R TIHR F 718 YT AVSTAT (TAUTTH) & T 31TaT & 3R geamdl 9IRd TR /
HEATT & TATAT & HTAR 3 o1 S8 FRfehear, gedr arn Rara, 3nfe & fae g
gram|

Post is covered under New Pension Scheme (NPS) of Govt. of India and incumbent
will be eligible for other benefits like Medical, Leave Travel Concession, etc. as per
the Government / Institute norms.

3) futRa df&ter 3rgar Agar ured &8 / faeafacarey / deare & gred gi=ir a1fg vl

The educational qualification prescribed should have been obtained from recognized
Board / University / Institution.
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4) AR &9 @ [enetiar / $qqd s 3deent & [T HRT TAR & FIAT & AR
3T A T A W AR fohar STean | OF 3FAGaRT $t Tg FRATRTT HAT g9 foh I Fe
U & §hER & 3R 37k 9T 379 &1d & FAST H AR THR gaRT iR der gamor
RENESICE R

Age relaxation as admissible to Physically Handicapped / Ex-Serviceman applicants
shall be considered as per the Government of India norms. Such candidates must
ensure that they are entitled to relaxation and possess the valid certificates /
documents prescribed by Govt. of India in support of their claim.

5) 3 UIT STl O AR & & fehetiar A0l (TGeheriar saferd) mdeent & ge #17 i

eI
Post may be filled from Physically Handicapped Category (Persons with Disabilities)
applicants if found suitable.

6) TR faemmalt, Adeifaren &1F & 3ushal 3R TPRY O AV eTaernT vaif=qa 3nfe
H HRIRT 3FHIGART o 3Tde ‘3fad Aregsd & 3R T TIse YAT 97 & A1 HSIT ST
AIRT ok 3MTdeeh T TGl glel W AGTFT 1L TTCeT g1t & Teh Lol & $fIc 3dceh ahl
SR T AT Srwen| grelieh, A 9fd & &9 & 3ifae Ay @ ggo 3ifeTorss
3faee STAT forar SreT anfeu|

Application from the candidates working in Government Departments, Public Sector
Undertakings and Government Funded Research Agencies etc. should be sent
‘through proper channel’ and with a clear certificate that the applicant will be relieved
within one month of receipt of appointment order, if selected. However, an online
application should be submitted before the last date as an advance copy.

7) faeifa maeas dfavew srgar 3R/ a1 sepera ~gaaw § 3R 3% A g & 3FHIcar
TIA UThAT & fAT JeTT ST o goheR g 19T | UTec 3Mdeal T H&AT 3HAh glel &
AHS H, GEAT & T ==t Gishar g Gt ure SFlcaRT &l Jeller Giaersiees a1 ds1d
oT61 81 Fehcll & | HEUTT fa=Tel & TR sgeAdH TTdr & e AfaTen Irgansit 3
33T o MUR W TG FishdT & Tl FellU STt aTel SEHIGaRT T HET Y Teh 3R
AT T WAT X Fehl &1 SHTAT, 3FAGART &l TR FgeTed Fegar @ i,
TR &1 7 AT&I gt 3R 31791 &7 G Aa=oT St aeewr Al T gfshar &
aRTeT eEaTaSly reat shT Gearde fohar SeaT|

The prescribed essential educational qualification and / or experience indicated are
bare minimum and mere possession of same will not entitle the candidates to be
called for the selection process. Where number of applications received is large, it
may not be convenient or possible for the Institute to call all eligible candidates for
selection process. The Institute may restrict the number of candidates to be called
for selection process to a reasonable limit, on the basis of qualification/s and
experience higher than that of the minimum prescribed in the advertisement. The
candidates should therefore, furnish full details of qualifications and experience
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possessed in the relevant fields, over and above the minimum prescribed.
Documentary evidences will be verified during the selection process.

8) TIA UThaT & GRIT IMALTRAT & YR W Yal FH &I fHeT g7 bl ¢

Number of posts may vary depending upon the requirements during the selection
process.

9) FU 3TY AT, ATe¥eh e I [FEROT et iy AR A 3iicTerger et st
et 1 AT fafr gt

The prescribed date for determining the upper age limit, educational qualifications
shall be the last date for submitting online applications.

10) HEYTST o 37TclReh haTRAT o T 31g & 50 I ofeh T e B

For internal employees of the Institute, age is relaxable up to 50 years.

11) TSR TISAT H FARA [AIfAT FoAary, [Segier HTTolseT 3TdesT STHT et 1 Jfae
fAfd e Fafea a7 A %A @ w7 3 a¥ T FAIAT 3R G Far &1 8, 378 3 3y
AT 7 35 a9 T 31 T P B

The upper age limit is Relaxable up to the age of 35 years for the serving regular
employees in Government Organizations who have not less than 3 years regular and
continuous service in the relevant field as on the last date for submitting online
applications.

12)Fcietr g &l 1 @y &y rafer & forw dr @ sirven| afe g Tafad 3Frlear’ sriagoT
TET AT & AT FIIIGUT et & 916 1 ¥ & 3e ST &ar &, ar Teham Fgar arer
3FHIGART I UG hT U2MHA T ST Tehcll |

Waitlist shall be kept valid for a period of 1 year. In case, a selected candidate do not
join or resigns after joining the post within 1 year, waitlisted candidate/s may be
offered the position.

13) 38 ATH A Thdll 8 e T IIARA IBATS / FHER / FOR G faar w7 fhar sreen|

No interim enquiries / correspondence / communication of any sort will be entertained
on the matter.

14) TR off a8 &1 Tsieifae IT 3T &a1d, Jafed ue & fAT 3= adr & &7 & AT

ST |
Bringing any influence, political, or otherwise, will be treated as a disqualification for
the post applied for.

15) ey #ff oE @ 3190 AT 379ATee TaaoT aTel 3Tdee Fdleh o8 fehT STaer|

Applications incomplete in any respect or having inadequate details shall not be
accepted.

16) 397aTT ANTIAT o IW dTel IFAIGART HI 3HTAGeT el I HTATHdT Al g

Candidates not having required qualification need not apply.
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T4 Hd FIY/ HOW TO APPLY:
HTCTST 3Mdee STHT el § gl HudT TAFATA T AT bl €T § TG

Please read following instructions carefully before submitting an online application:

JTeTelTSeT TdceT STAT S Y 3ifas faf¥r 27.09.2023 & |

Last date for submitting online applications is 27.09.2023.

37TACEhT Sl 3TAC I &TS HIUT Holer ehT TTThdT AgT gl &Telliesh, ST fh I HHH 6 H
IATIT 3T §, T 3macant o SRT ATEIHT I 3dcsT ATl T 3Ta2ThdT &

Applicants need NOT send a hard copy of the application. However, applicants as stated
at Sr. 6 above need to send application through proper channel.

ATl AIGST s G el dlel 3FHIGIR HiAelsel 3dest e & v faeae & &
39t “Apply Online” foleh W fFereh &Y | FHUdAT TS 3NdesT YE A & Igol
qrAUIE AR & BT T T HiUT (1 THT T FHe) 39 917 W 3R e &7 3797
SEHRCIT F Holdel Y|

Candidates fulfilling the eligibility criteria may apply online by clicking on the link “Apply
Online” available below this advertisement. Please keep personal details, qualification
details, details of references, experience details, other relevant details, soft copy of the

passport size photograph (Less than 1 MB) with you and printer attached to your desktop
before starting the online application.

I 3maes are Hisig 3R o1 ATH 319 313+ fasheq & Fellaey w161 §, ar HuaT "Other” ot
3R 3T T F 33Uy 7 ATH ot L

In case, the name of the degree that you possess is not listed in the drop down option,
please select “other” and then enter the Name of the Degree in the appropriate field.

IfE 3Tdeen o AIdT JIed ‘a5 / faRafdearery / ST § oq&y AT / TR / 3o
qeHtd & AegH § faeafderery 3eer 3T (i) garT gatfed fSall, areashar g
&Y foram & d 9T ‘Specialization’ T # 3FHT Iool@ A IR Y 38T Tuer &
Specialization 31T ‘GIEY - 371G HE TRITHA' Gof Y|

In case the applicant has completed the ‘degree/s, course/s approved by the University
Grants Commission (UGC) through ‘Distance learning / Correspondence / Part —Time
method from the recognized Board / University / Institution then please mention in the

‘Specialization’ field and then enter specialization i.e. ‘Distance — Academic
Administration’ in the same field.

dhael Ued el @ GIAd GOl W, ST Fel b Gof o Y| HSNAU/STNT & @y
N 3ifde aRome GefRrd favafaearery / Seure eart v 71w g & 3eTar afderd (%)
& gRafda e et T & gof |
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Only percentage of marks obtained to be entered and do not enter total marks obtained.
Final result declared with CGPA / GPA to be converted in Percentage (%) as per the
formula given by the respective University / Institute and to be entered in the respective
field.

airﬂaairﬁwaﬁw& HAY IS ohl [T ATH 3R TeATH QU T | HiETed KT T 91T
o Y| g 3TN, "Pay Scale” e & IcId a7 fAe=AgaR gst fohar ST =g :

While entering the details of experience, write full name of the Organization and complete
designation. Do not use abbreviations. Further, details under the column “Pay Scale”
should be entered as under:

1) I 3Tdesh 6d Aol & 3THR delel WIec &Y 6T & / F IGT AT: shalel Ug ol delel
5 3R A5 ada &7 Y (381807 — PB 3 + GP Rs. 5400/-)|

In case, an applicant is/was drawing a salary as per the 6™ pay scale: Just Enter
Pay Band and Grade Pay of the post (Example — PB 3 + GP Rs. 5400/-).

2) I 3MMdEeh 7d AAAATH & THN dctel YTl Y T6T & / X TG AT: Shalol delel TR &
Y (3STEL0T — Level 10 AT Level 11 S & F2ufa &) |

In case, an applicant is/was drawing a salary as per the 7™ pay scale: Just Enter
Pay Level (Example — Level 10 or Level 11 as the case may be).

3) TS 3Mdceh AIdslioleh YA (NTHY) H 1A AT @M & / X @ AT "N, - (Fhel
ford)" st Y| 3eTEIOT: PSU-18000-2400-26060

In case, an applicant is/was working in PSU: Enter “PSU — (Write Scale)”.
Example: PSU-18000-2400-26060

4y g 3Maceh TATRT ddeT UIod T @I & / X T@T AT - "TAThA ddel” gof | AT
“Cons. Rs. 55000” T “Cons. Rs. 78000”.

In case, an applicant is/was drawing consolidated pay: Enter “Consolidated Pay”
i.e. “Cons. Rs. 55000” OR “Cons. Rs. 78000”

WﬁW/WWﬁWW@%@WWWW/W/W%W
A, HuaT 3T AT FaRoi & A1Y 37Tell Uikl H Soord |
In case of re-appointment / promotion / Up-gradation in different scale while working in

the same organization / Institute, please mention on the subsequent row with all required
details.

3RS IR F qUT FAaR0T & 37377 3 3MTdieeT bl eI fahar St Hevel B

Application may be rejected in the absence of the full details in the required format.
3TTdee H AT T8T FI TS SRR T shddTeh 12 "Any other relevant Information” & 37d3Td
fow ot T 7 Heig F e TFar ST IHAT R |

Information not covered in the application may be entered in brief in the field at Sr. 12
“Any other relevant Information”.

e M Fe o §1G, "Preview" ST T fFoleh Y| HUdT sT3N fdhed & e dieg ¢&
3R afe Nie ot A9 &5 1 gt Ay a1 A7 § O O Afold FARNTSIT |

After you complete the application, click on the “Preview” button. Please see the print
preview from browser option and adjust page margins if printable area is not covered.
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Preview 5& & 37 # 11T, ‘Declaration’ & foIT f&U 37T S7erdt # fefeteh Y| HTaGeT STAT FXa
q T, 1 §U e 1 ‘Rieamse’ 9 & fw "Rie” ea W Fasw 1 Foa1 v gfer v
Rers & faw &

Go to the end of the preview page, click in the box provided for declaration. Before

submitting the application, click on the “Print” button to take printout of the filled
application. Please keep one copy for your record.

3TTdEsT STAT e & §1g T ‘HGOT / HUTeeT / Fedt o ToIT 3MTdesT Y YeT: YIed gl Y qreaT|
AT AT P ThAATYAF AT F & d1G, IFAIGART FI JHieTese e H
feaf@d A W v 3iTe)-Siekes urad ured gl (Ife 3maent A Sotaierd H =Tal fAcar g
ar ‘T WlesT T AT )| TIT IfHAT & fIT had "3iTeTelsa 3TdesT" STHT el aral
3FAGART ) &Y faar fawar seer |

Once you submit the application, you will not be able to retrieve the application for
printing/ editing / reference. After successful submission of online application,
candidates shall receive an auto-generated acknowledgement on the email
address mentioned in an online application (check spam folder in case you do not find
in email Inbox). Candidates who have submitted “Online application” only shall be
considered for the selection process.

ThEY 3Tdcaheh Teh T 3T 3T el T BT H 3TF Fad Adidde 3ded R gl [daR
fopar STTTaT|

In case of multiple application of an applicant, only latest application will be considered.

Fad eiefare fre v srHigant # & §Ae garr gfaa fmar seem) safae, Fear gar @
gfaem & faw sifarse srace o= 7 wftry $Ae w3 IR Al da€ F1 3o F

Shortlisted candidates only will be informed by Email. Therefore, please mention

active Email address and Mobile Number in the online application form to facilitate
communication.

el o 3ElcaRt A T¥e Ufhar & fAT gelar Srwen| Jdeshi @ EEfatad
FAYATTOTT EFdTast el 819 :

31T & FHY H JHOT I

e 3réar & 31w T 3R gwATOT O

3deet g9 # 3feef@d 3Tavae faavor & ATy 3781 JHAT 9

3iTeTeligeT 3HTdee H TEI 3T ST o FHLT H GEcdol

W=

All eligible candidates will be asked to attend selection process. Applicants will have to
bring following self-attested documents:

1. Certificate/s in support of age

2. Mark sheets and certificates of educational qualification

3. Experience certificate/s having required details as mentioned in the application
form

4. Other documents in support of the information submitted in the online application.
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I STABRT & foIT FEATT HT dqarge Fi HAafAd 7 8 5|

For updates, Institute website may please be seen regularly.

fordr o 9o & A A, FuT JfaF AT @ ggel recruitment@iiserpune.ac.in W

forgd |
In case of any query, please write to recruitment@iiserpune.ac.in before the last

date.
Faqaa / Registrar
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